
CAREER FAIR TIPS 
What is a Career Fair? 
 
Career fairs, or job fairs, are events used by employers to promote their companies and 
employment opportunities. They take place on college campuses, and at other locations in 
the community. Most career fairs consist of tables or booths manned by recruiters or other 
company representatives, who briefly talk one-on-one with candidates interested in their 
company. 
What will I get out of attending a Career Fair? 
 
There are many benefits to attending a career fair. You can investigate career fields and 
positions for your major; meet representatives from companies for whom you are interested 
in working; get more information about specific companies; gain an opportunity for an 
interview with a company, and develop your network of contacts. 

How do I know what companies are attending and what they are recruiting for? 
Watch your email for a list of employers and the types of positions they are recruiting for. 

What should I do to prepare? 
 
• Update your resume by using the PDF’s on the SMU Career Services page to make sure 
your resume is riveting and relevant. Compelling, well presented information is still the best 
way to land an interview! www.samuelmerritt.edu/student_services/career_services  
 
• Know yourself and learn to sell yourself quickly by preparing your “One Minute 
Commercial.” Example: "Good morning, I'm John Smith. I will be graduating in May with a 
degree in Occupational Therapy, and am interested in inpatient acute pediatrics. I see that 
you’re looking for an OT for your company. Can you tell me if you have a position available 
in this area? 
 
What should I bring? 
 
• Several copies of your resume and a smile, cover letters are not necessary. 
• A pad of paper and pen, to take notes. 
• A briefcase or portfolio to carry your resumes and notes, and to store business cards and 
company literature. 

What should I wear? 
 
You will notice that most representatives will be dressed in business casual; however, 
business suits are still the professional standard for attendees. Wear minimal cologne or 
perfume, have clean, trimmed fingernails and avoid gum chewing. Also remember to turn 
your cell phone off or put it on silent.  
 

 

 

http://www.samuelmerritt.edu/student_services/career_services�


MEN 
• Khakis and a button down shirt (wear a tie if you have one); no jeans, shorts, sweatshirts 
or hats. 
• Clean, polished shoes. NO SNEAKERS!!!  
• Dark socks. LEAVE YOUR WHITE GYM SOCKS AT HOME. 
• Get a haircut – If you can’t part with your hair, have it neatly combed or pulled back. 
• If you have a beard or mustache, make sure it is neat and trimmed. 
• No rings other than wedding ring or college ring. 
• No earrings (if you normally wear one, take it out). 
• Light briefcase, portfolio case or folder. 

WOMEN 
• Skirt or pants, and a nice blouse/shirt (no plunging neck lines).  
• No jeans or “going out” clothing. 
• Shoes with conservative heels.  
• Conservative hosiery at or near skin color (no runs!), and please, no white socks!  
• Carry a briefcase or portfolio; if you must have a purse, use a small one. 
• If you wear nail polish (not required), use clear or a conservative color.  
• Don’t overdue the makeup (natural look is best). 

Adapted from the Rochester Institute of Technology Office of Cooperative Education and Career Services 
 
 

HOW TO GET THE MOST OUT OF CAREER FAIRS 
You’ve heard enough from people to know that you probably should attend this year’s 
campus career fair. You read the information you get over email; and decide that dozens of 
major employers in one location is a good thing. You decide to attend. You print 30 copies 
of your resume, you practice your handshake, and you press your interview suit. Now what? 
Here are a few pointers gleaned from recruiters who attend career fairs. Listen up! 

1. Before printing multiple copies of your resume, have others proofread it for typos. 
Recruiters hate those! We’ll question your work ethic if you hand in a poorly written 
resume filled with mistakes. Also, don’t use “creative” fonts or cram all your 
numerous awards and association memberships in a type size that is too small for 
the naked eye. Remember, substance is the key. We know what we’re looking for. 
Your job at this point is to get through our first round of screening. For that, you 
need a solid, well-written resume. 

2. Stay away from creative euphemistic phrases. Resist the temptation to stray from 
the normal, scannable resume format. A resume I received for a sales position stated 
that the person’s job (with a fast-food chain) was to “upsell” customers. I keep 
thinking to this day, “do you wanna supersize it?” 

3. Take time before the career fair to find out which companies will be represented 
there. Nothing ticks me off more that a student who approaches me at the table and 
says, “So, tell me about your company…” I don’t mind telling you about my company 
or about the job opportunities that are available, but I do mind having to do all the 
work. I have to think you’re a really lazy person if you don’t know anything about the 
company. It’s okay to ask pertinent questions, but don’t expect the recruiters to do 
the work for you. 



4. Have a game plan and focus on no more than three companies you are truly 
interested in. Do a little research so that you can have an intelligent comment about 
the company you are approaching; try something like, “I understand that company 
XYZ is interested in opening a branch in ABC. Do you think that will substantially 
expand its ability to reach patients?” When you engage a recruiter in intelligent 
dialogue, you stand out. You have limited time at the career fair, so use it wisely. 
Gather all the giveaways and competitive literature first, enter the sweepstakes and 
then focus on the companies you’ve chosen. Again, make sure you don’t focus on 
any more than three, or you won’t be able to devote enough time to any of them. 

5. Prepare a two- to three-line script for yourself. This part is tricky. You should try to 
impress recruiters within the first few minutes of conversation. The problem is that 
others will also be trying to talk with those recruiters. If you talk too long, you’ll 
create a bottleneck in the flow of traffic. If you see disgruntled fellow students 
behind you waiting to introduce themselves to the recruiter, move on. This is not the 
interview. You can impress employers at other times. Maintain good eye contact and 
offer a firm handshake and a few sentences telling us what we want to know. That’s 
the formula that works. 

6. Tell the recruiter your name, your class year, and whether you’re interested in a full-
time, co-op, or internship position. Follow with your career interest, your major(s), 
and, finally, why you came to the company’s table. It’s OK to flatter the recruiter, 
but be careful to be professional and keep the flattery focused on the company. For 
example, you can say, “I heard that XYZ is pursuing a business strategy that 
includes merging business units to create more synergy. I think that is a really 
strategic move.” 

7. Don’t ask the recruiter personal questions. Such questions sound frivolous. 

8. Don’t skirt the GPA issue. If you’re asked, tell the recruiter your cumulative and/or 
semester GPA. If you aren’t sure, say what you think it is. Give us some idea of what 
we are working with. If your GPA is not stellar it may not matter, but let us know 
honestly what we are working with. Nothing is worse than asking us to listen to your 
reasoning about how you are at one GPA but if you factor in the wind change in the 
month of December your GPA is really at another level. 

9. When you give a recruiter your resume, ask what the next step in the process is. 
Recruiters worth their weight will be able to tell you. Still, don’t be surprised if 
recruiters don’t hand out their personal business cards. 

Article “How to Attack a Career Fair,” by Pamela S. Joell adapted for SMU by Kira Allen 
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