Record a Panopto Session

GUIDE for PC Computers
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.3 Panopto Resources Sign-in

Academic & Instructional Innovation

SAMUEL MERRITT to the Panopto Recorder

1. Login to your SMU PC computer.

2. Open the Start .'\ menu.

3. Open the Panopto App. @ & Panopto ]
a. Select the Panopto App icon. 3b)» | AnPrograms ]

b.  If not visible, select All Programs and find the app [ Search programs and fies

2€aren programs ¢
_

- s Search results - G...

-

=

4. Sign in using your SMU credentials.

.

3 Panopto

e

5. The first time you sign in the Panopto Recorder you’ll be asked to authorize.
a. Click the checkbox Remember my authorization.
b.  Click Authorize.

canvas

@ Panopto

Panopto is requesting access to your account.

You are authorizing this app as Jane Doe
Your email acdress is jdoe@samuelme




Select a Panopto Folder
to Store Panopto Sessions

1. Click the pulldown arrow to select the Panopto folder where you'll store the Panopto session.

Recommendation: select My Folder to store Panopto recordings. After you edit the sessions, you can
move them to another Panopto Folder.

2. If you don’t see the Panopto folder of your choice, type the name.

Names begin to populate as soon as you start typing.

3. Select the Panopto folder (My Folder, course Panopto folder, other).
4. Or, select Offline Recording to save the video session in your computer.

5. Or, select Create New Folder to upload the video session here.

@ Create New Recording ‘=) Manage Recordings ) Settings

Sign out

@ Session Settings 1 Webcast ,

Folder [ My Folder

[Ci‘oose a folder or start typing to search  Type a folder name here. o

Quick access -
@8 BSN N125 - Course Videos in BSN Program - Course Videos
8 2017FALL - DEV_2017FALL_ABSN_N144L_Ronquillo_Care of the Childbearing Family
B 2017FALL - Dev_N144L_BSN_Maclachlan_2017FALL Care of the Childbearing Family
B3 My Folder

All folders
il (MP - Keep) OTL Dev Site
i (OLD) N671L - Advanced Physical Assessment Skills Lab - MASTER
il +*20165U PHO1
8 **20165U PHO2 I:EZI
i 137.F16.Sect 2. Intro to Professional Nursing
B 13FALL N649 AHA PNA
il 14Fall N170 Community Health Nursing
i 14Fall N524-02 Health Assessment Lab
i 14Fall N524-03 Health Assessment Lab
i 14Fall N524-04 Health Assessment Lab
i 14Fall N594 Clinical Internship
i 14FALL N720 Capstone Emphasis Seminar
8 14SUM N125 Health Assessment Lab
B 145UM N126 Health Assessment II Lab N

W 1 SCHINA NI4T Unnlth Arcaceman + 1T 1~k

D [ C Refresh List l Create New :clc:er]
2
2]

[l




' Panopto Resources
c Academic & Instructional Innovation Record and Upload

SAMUEL MERRITT a Panopto Session

Prior to clicking Record: (1) sign-in to the Panopto Recorder (optional), (2) select a Panopto Folder for
uploading the recording, (3) name the video session, and (4*) choose the settings for the recording.

(4*) See instructions: “Prepare, Organize and
1. Click Record. Multi-task Documents” and “Panopto
Recorder Settings Scenarios”.

@ Create New Recording

2. Click Pause to for a break.

() Create New Recording The recorder will continue
@ [ Recording 00:01:28 ] recording during Pause.

Folder My Folder

Pause Name Histology Slide Overview

3.  Resume the recording.

() Create New Recording Between Pause and Resume,

. there will be an automatic
[ Recording 00:03:02 ] Edit in the video.
Folder My Folder

Stop Resume Name Histology Slide Overview

4. Stop the recording.

@ Create New Recording

 Recording 00:03:28 |

Folder My Folder

Pause Name Histology Slide Overview

The Pause appears grayed out in the Panopto Editor, and is skipped during playback in the Panopto Player.

Panopto Editor

A £ Preview cuts during playback
O 00:00:00 oofo1:28




5.  Add or change the name of session (be consistent).
6. Add a meaningful description about the video.

7.  Click Upload or Delete and record again.

Recording Complete

&

Session name

Provide a meaningful name, consistent
Histology Slide Overview . o
with your other videos.
Located in folder
My Folder

Enter a description (optional)
Histology Slide Overview - Recorded 2/23/18 Write a meaninng| description with

context, a reminder, or review date.
[‘zl Note: The description is visible to viewers.

[il] Delete and record again Upload If recording offline, select Done.

The Manage Recordings window tab will open to provide uploading status. At this point you
can Pause (if you need to shutdown the computer), or Cancel uploading.

(M) Create New Recording Manage Recordings lf‘Q_} Settings

Only recordings stored on this computer are shown below. Manage My Recordings

Start Time Duration Folder Session Streams Upload Progress  Actions

| Pause | Cancel |
L ’

Recommendation: during Uploading Progress do not logoff or turn off computer.

S .

Currently Uploading Recordings

~

2/23/2018 2:53 PM 00:03:28 My Folder Histology Slide Overview PPT + Video




Uploaded Recording is complete. You may close the Panopto Recorder, or shutdown the computer.

Video status: Uploaded Processing (The session is not ready for viewing, but you can logoff or turn off
computer)

( -i‘jl Create New Recording Manage Recordings (“ Q' Settings

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings ]

Start Time Duration Folder Session Actions Status / Link

2/23/2018 2:53 PM 00:03:28 My Folder Histology Slide Overvi... [EEEECHEL:IN ESCEeLLTE

Video status: Uploaded and Processing (The session is not ready for viewing, but you can logoff or turn off
computer)

rj"'.i‘,l Create New Recording Manage Recordings ( Q ) Settings

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings

Start Time Duration Folder Session Actions Status / Link ]
2/23/2018 253 PM 00:03:28 My Folder Histology Slide Overview Tt Tl B ten Eef“e”:enb)‘ ;’;_E""
ssing: 90% )
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SAMUEL MERRITT a Panopto Session

S

The video session is fully processed and can be accessed.

1.  Click View to play the video.

2. Or, click Manage My Recordings to access and play the video from the Panopto Library.

(&) Create New Recording Manage Recordings (€¢) Settings

Only recordings stored on this computer are shown below] Manage My Recordings

2
Uploaded Recordings
Start Time Duration Folder Session Actions Status / Link
2/23/2018 253 PM  00:03:28 My Folder Histology Slide Overview [RECECIEIEIN BNCEOLIEN Resume Share Edif View
1
When selecting option #2, the [@ Somuel Morit Universiy Media Lirary  £22555 ™ Searen P
Panopto Library (where you ,
. # Home s Neuroscience
uploaded) video opens. S
& My Folder t ChrRefresh =g | @m 553  Fiterbydate Show scheduled recordings
< Shared with Me y: Order « Name Duration Date Rating
1 3 Add folder
3. Hover over video, or @ Everything 2
Neurohistology Slide O
I B st Side overiew
click on title to play video. @ Bookmarked 2 S e
.
~ Browse
Spinal Cord Review
All Foldors My Folders 5 months ago in Neuroscience
O CRUmoRn @ Settings 22 Share /'
[ =] R
@ Neuroscience 1343}

The Panopto session opens in the Panopto Player.

9 Samor Moot Urwversty Mo Lirary [ ™ Neuroscience > Neurohistology Slide Overview

Corwtxal corte = gray matier

Corvtatun - om magrreancn 3

Careteurm - Hgn Magnaicanon - Gray mamer ost ase

Poatercr roct panghon - an easie of & s
[rateees

Ermciron Merogragn of e symacee




Panopto Recorder Settings Scenario 1:

Record Audio
@ Create New Recording ‘=) Manage Recordings (£2) Settings
ll .a Session Settings @ Webcast
E Folder Default Term - Video for Students l—J
Stop —_—
Record Name Scenario 1 - Audio Podcast Join Session v

Primary Sources @

5 o

Video |None v

Audio | Microphone Array (VMwar

Quality | Ultra

Capture Computer Audio

C33 Secondary Sources
Capture PowerPoint You can record more devices by choosing
Capture Main Screen them from the list to the left

Add Another Video Source

Enter Session Settings: (a) Folder Choose “My Folder”, your course Panopto folder, or other Panopto folder.

(b) Session Name 1a is visible only when signed in.

Choose Primary Sources: Video — None
Audio - Microphone (Select the Mic you want to use)
Quality - Ultra
Capture Computer Audio - Uncheck

Check Secondary Sources:  Uncheck all (not recording PPT or computer display activity)

@ Start recording:  Click Start.
% Wait 5 seconds before you start presenting.

You may Pause the Click Pause. @

recording: < Click Resume to continue the session. Pause
% Wait 5 seconds before you continue presenting.

@ End Presentation:  Wait 5 seconds before you stop the recording.
% Click Stop.



Panopto Recorder Settings Scenario 2:

Record Video/Audio
@ Create New Recording (:=) Manage Recordings (£2) Settings
.l .a Session Settings @ Webcast
{ 1a |
Folder Default Term - Video for Students ==J
Stop ——\
Record Name Scenario 2 - Video / Audio Recording

Primary Sources @

Cz Video |VMware Virtual Webcam

Audio | Microphone Array (VMwar V' |

Quality | Ultra ¥ You can record more devices by choosing
them from the list to the left

Capture Computer Audio

Secondary Sources
E33 Capture PowerPoint
Capture Main Screen

Add Another Video Source

Enter Session Settings: (a) Folder Choose “My Folder”, your course Panopto folder, or other Panopto folder.

(b) Session Name 1a is visible only when signed in.

Choose Primary Sources:  Video — Select computer Webcam
Audio - Microphone (Select the Mic you want to use)
Quality - Ultra or Ultra Motion (moving head or body)
Capture Computer Audio - Uncheck

Check Secondary Sources:  Uncheck all (not recording PPT or computer display activity)

@ Start recording:  Click Start.
«* Smile and wait 5 seconds before you start presenting.

You may Pause the  Click Pause.

recording:  « Click Resume to continue the session.
+* Smile and wait 5 seconds before you continue presenting.

@ End Presentation: Smile and wait 5 seconds before you stop the recorder.
% Click Stop.



Panopto Recorder Settings Scenario 3:

Record Audio + PowerPoint

@)

(e)

>

Sign out

@ Create New Recording (:=) Manage Recordings (£2) Settings

OhOxn

Record

Primary Sources @

Session Settings @ Webcast

Folder Default Term - Video for Students

Name Scenario 3 — Audio + PowerPoint Join Session v

PowerPoint X [Main Screen X

G I

Video ' None

v

Quality[ultra

Audio 'Microphone Array (VMwar Vv

Capture Computer Audio

Csj Secondary Sources
Capture PowerPoint m Opan a Presentation
Capture Main Screen

Add Another Video Source

PowerPoint is not running

Begin recording?

0 Begin recording after PowerPoint opens?

Resolution

1920x 1080 V| fps —@——— 8 kbps @——— 600 @

Enter Session Settings:

Choose Primary Sources:

Check Secondary Source:

Open PPT &
Start recording:

Or, click Record if “No” is
selected in 4c:

You may Pause the
recording:

End Presentation:

(a) Folder Choose “My Folder”, your course Panopto folder, or other Panopto folder.
(b) Session Name 1a is visible only when signed in.

Video — None

Audio - Microphone (Select the Mic you want to use)
Quality - Ultra

Capture Computer Audio - Uncheck

Check all (Main Screen captures all computer display activity)

(a) Select PowerPoint (b) Open a Presentation (c) Yes starts PPT show and recording.
«» Wait 5 seconds before you start presenting.

After pressing Record, set Slide Show in Presenter view.
+» Wait 5 seconds before you start presenting.

Click ESC Key to temporarily minimize PPT.
Click Pause.
Click Resume to continue the session.

L)
o Presenter

>

Set the Slide Show in Presenter view again.
Wait 5 seconds before you continue presenting.

X3
X3
X3
X3

K/

Wait 5 seconds before you exit the PPT.

% Click the ESC Key.
% Click Stop. Esc @
1 9

Stop




Panopto Recorder Settings Scenario 4:
Record Video / Audio + PowerPoint

@ Create New Recording (:=) Manage Recordings (£2) Settings ()

Sign out

Session Settings @ Webcast

Folder Default Term - Video for Students

Stop Record Name Scenario 4 - Video / Audio + PowerPoin

Video |VMware Virtual Webcam V|

Audio | Microphone Array (VMwar Vv
Cj Quality | Ultra v

Capture Computer Audio

PowerPoint is not running

m Open a Presentation

w

Secondary Sources
Begin recording?

Capture PowerPoint
Capture Main Screen @ e recorsing ster Pomerpoint opens?

Add Another Video Source

Resolution | 1920x 1080 Vv | fps —@——— 8 kbps ——— 600 @

Enter Session Settings: (a) Folder Choose “My Folder”, your course Panopto folder, or other Panopto folder.

(b) Session Name 1a is visible only when signed in.

Choose Primary Sources:  Video — Select computer Webcam
Audio - Microphone (Select the Mic you want to use)
Quality - Ultra or Ultra Motion (moving head or body)
Capture Computer Audio - Uncheck

Check Secondary Source: Check all (Main Screen captures all computer display activity)

@ Open PPT & (a) Select PowerPoint (b) Open a Presentation (c) Yes starts PPT show and recording.
Start recording:  « Smile and wait 5 seconds before you start presenting.

Or, click Record if “No” is  After pressing Record, set Slide Show in Presenter view.
selectedin4c:  «» Smile and wait 5 seconds before you start presenting.

@ You may Pause the  Click ESC Key to temporarily minimize PPT.
recording: < Click Pause. o
% Click Resume to continue the session. _ e

R/
0.0

Set the Slide Show in Presenter view again.
Smile and wait 5 seconds before you continue presenting.

R/
0.0

End Presentation: Smile and wait 5 seconds before you exit the PPT.
% Click the ESC Key.

D % Click Stop.

10




Multi-task different documents & Apps while recording
Record: Video & Audio + PowerPoint + Computer Display Activity

Use Panopto Recorder Settings Scenario 3: Use Panopto Recorder Settings Scenario 4:
Record Audio + PowerPoint Record Video / Audio + PowerPoaint

[ Before recording a session:

Plan your recording and determine which Panopto Recorder you'll use (Scenario 3 or Scenario 4).
Open all the documents and apps you’ll be using in your presentation.

Practice minimizing all documents and apps (they’ll appear in the computer dock).

Practice restoring, and maximizing all documents in the order they’ll be displayed in your presentation.

Launch the Panopto Recorder.
Minimize all the documents and apps, except Panopto and PowerPoint (or the document you’d like to start the

presentation with. All minimized documents/apps will hide in the dock.

mmoo®p

[ Let’s get started!

Enter session settings.

a. Select Panopto folder where session will be stored.

Check Secondary Sources settings for capturing PowerPoint and/or Main Screen display (for Scenario 3 or Scenario 4)
Launch the PowerPoint.

b. Type the name of the session.
Select Primary Sources settings for video, audio and quality (for Scenario 3 or Scenario 4).
3

a. Select PowerPoint.

b. Click Open a Presentation. / #6 - Multitask \

c. Select Yes to begin recording. Toggle display documents
Or, pressing Record (if you clicked No in #4c).

1. set Slide Show in Presenter view. Repeat Step 6a to 6g

2. Look at the webcam, smile and wait 5 seconds before you start presenting. for as many documents
@ Multi-task: display the next document > and/or apps you’d like to

a. Click ESC Key to temporarily minimize PPT. present.

b. Click Pause.

c. Minimize document m

d. Open next document

e. Click Resume to continue with the recording session. Pause Resume

f.  Maximize document K /

g. Look at the webcam, smile and wait 5 seconds before you continue presenting.

To end the recording session >
a. Look at the webcam, smile and wait 5 seconds before you continue presenting.
Stop

b. Click ESC key
: > c. Click Stop 11




How to prepare and organize your session
Multi-task different documents & Apps while recording
Record: Video & Audio + PowerPoint + Computer Display Activity

EXAMPLE

Panopto recordings provides the option to record different scenarios (see scenarios 1-4). Here,

you’ll learn how to toggling different documents and apps during a Panopto recording session.

Follow these steps:

1.  Launch the Panopto Recorder app.
2. Select the view for Main Screen.
3.  Open all the documents and apps you’ll use for your recording.
a. PowerPoint, website, word doc, pdf, or other app for demonstration:

b. Minimize all documents so they appear in the dock

.}f, Canvas and Panopto
A, Integrated

>
-
Tools = Fill&Sign Comment }

A 3 panopto_request_...

12



4. Set recorder settings. (Name session, select Panopto Folder, select Primary/Secondary
Sources. Review settings in Panopto Recorder scenarios 1-4)

5. Restore the first document you'll dispiay.

Sign out

Manage Recordings ( Q ) Settings

Session Settings Webcast

Folder Ider
Name nario 5 — Video / Audio + PPT + documents

Video | HP 720p HD Monitor Webcam
Audio | Microphone (2- HP 720p HD Mor
Quality Ultra

Capture Computer Audio
Secondary Sources

Capture PowerPoint
Capture Main Screen

Add Another Video Source

- . -
| =
> Fanopts 20120315 Panc. b ) Pancpto_requent
-~ I

+/ Enable screen capture preview

panopto_request_...




7. Click the Presenter view icon for full screen view PowerPoint.
8. Look at the webcam, Smile and wait 5 seconds.

9. Begin presentation and advancing slides.

=] & FNPNEOO Introduction 1 Directed Syrmesis.. O
e Wwet  Dewgs  Trassions  Animetions  SideShow  Meview  View  Acrebat

= A
Promh et Owy

4

aQucCton

eS|S E
\ k:a’ o |

N606 MSN FNP




Switch document now.

10. Smile and wait 5 seconds (to prevent abrupt cut).

11. Click the ESC key to exit full screen mode n*@
12. Click Pause Pause

(to give you time to maximize new document and recollect your thoughts.).

13. Minimize the current document.

14. Access the new document

15. Click Resume to continue the presentation. m
16. Restore / Maximize the new document to full screen.
a. Look at webcam, smile and wait 5 seconds.

b. Continue with new document - narrate and navigate it.

Capture Computer Audio

L
Secondary Sources
-
Capture PowerPoint
Capture Main Screen P
X
"

Add Another Video Source

¥ Enable screen capture preview

. APPLY NOW REQUEST MORE INFORMATION l
’ 1™ vor
iE 2018-03-15_Pano... L) i! panopto_request_...




Repeat Steps 10-16 for every document you want to display while recording.
17.To end the recording:
a. Smile and “wait” 5 seconds.

b. (Prevents abrupt cut, and allows for later editing of displayed documents on desktop.)

c. Click the ESC key.

d. Click Stop.

Later, you can trim the excess video at the beginning and end of the session.

‘;’g Canvas and Panopto
var Integrated

=] ES |
| Minimize ]  Restore

.

E » PPanopto 135 2018-03-15_Pano... ’:)

panopto_request _...

16
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Recommended Panopto Settings
for the Panopto Recorder

1. Select Basic Settings, mark these options, and Save.

Signout |

System Settings

Recording Directory

Upload when Panopto is closed
Automatically upload Skype for Business recordings on this computer to:
My Folder
Prefer primary capture device input resolution

QO Auto QONT1sc QrAL O 7200 @ 1080Vp

App Settings

Progressively upload while recording
Minimize when recording

Notify me when a viewer posts a question or comment
Disable hot keys

Use the default system proxy settings
Highlight the mouse cursor during screen capture -

Allow capturing computer audio. Warning, this can cause desync on some hardware configurations. _

54.0.36640

2. Select Advanced Settings, mark these options, and Save.

= ) Manage Recordings

App Settings
Enable "Remember me" option for sign-in
Show help message pop-ups

Enable Universal Capture Specification uploads on this computer

Advanced Capture Settings

Enable advanced device configuration

=

Always capture PowerPoint shides as screen images

Capture in MP4 format

Enable custom quality settings

Fix primary Audio/Video stream synchronization

Qon Qoff

® Auto

5.4.0.36640

Check Allow capturing computer
/audio only when playing audio or
video while recording a session. For
example, you want to capture a a
YouTube video at some point during
your presentation.
Keep it unchecked when not
including videos, otherwise, you
might capture a hissing background
sound in your session.
~
Capture Mouse if you'd like to point
at certain areas / graphics, etc.

during recording.

Capture in MP4 format is not
necessary. A Panopto Session is
composed of many files and
proprietary formats. MP4 files are
not uploaded.

So if you check Capture in MP4
format, you're using computer

memory resources.

Why capture in MP4 format? Mostly
as a precautionary step. However,
once a session is uploaded and
“complete”. You an delete a session
from your computer from the

Manage Recordings tab.
17



1.

2.

3.

Select the Computer Sound

Settings

Open the Start

Open the Control Panels.

=
l‘% Snipping Tool
m Adobe Fireworks CS6

G Microsoft Lync 2010

.: Panopto
q CmapTools

E Snagit 12 Editor

»  AllPrograms

Documents
Downloads

Computer

Control Panel

Devices and Printers

Default Programs

Help and Support

Select the Sound icon.

Shut down " »

% [53 » Control Panel » All Control Panel tems »

Adjust your computer's settings

¥ Action Center
B¢ BitLocker Drive Encryption
© Default Programs
DTS Audio Control Panel
1 Getting Started
(&) Java (32-bit)
:‘: Network and Sharing Center
3 Power Options

3 RemoteApp and Desktop Connections|

[+] Administrative Tools

K3 Color Management

&Y Dell Data Protection Encryption
'@’ Ease of Access Center

& HomeGroup

&3 Keyboard

B Notification Area Icons

.

§ Sound

18



4,

Select Microphone and adjust Recording Levels.

a.

b.

Select the Recording tab

Choose the Microphone you’re using

Click Properties

Select the Levels tab

Adjust the volume on the Microphone

slider to about 70%

Click Ok.

Close window

'4 Microphone Properties

% Sound

(a)

l
x\

f N |
PBM Recording [bomdleotmmml

Select a recording device below to modify its settings:

-

»

Headset Mic
IDT High Definition Audio CODEC
Not plugged in

Internal Microphone Array
IDT High Definition Audio CODEC
Ready

Line In
IDT High Definition Audio CODEC
Not plugged in

Microphone
Logitech Wireless Headset
Default Device

Configure

C ._
Set Default Iv/ Properties |

= L —m—C

Microphone

N—"

(e) T @

19



5.

Select Speakers for listening.

o o o

Select the Playback tab

Choose the Speakers you're listening through
Click OK,

Close the window.

F*,"vSound

d

Select a playback device below to modify its settings:

(7= - Speakers /HP
g " IDT High Definition Audio CODEC
Ready

Communication Headphones

IDT High Definition Audio CODEC
Default Communications Device

; Speakers
30 Logitech Wireless Headset

Default Device
\_

Configure ‘ jSet Default ]V} ‘ Properties \

@l ok || cancel H Apply

20



Prepare Microphone and
Check Sound Levels

1. Connect the microphone jack to the computer sound input.
2. If using a lapel Clip the lavaliere mic to your top
a. Point mic upward toward your mouth.

b. Make sure mic doesn’t dangle.

c.  Tuck in microphone cord to minimize visibility.
3. Ifusing a stand up microphone

a. Point mic directly toward your mouth

b.  You may need to place it close to your mouth.

c. Make sure the mic is not visible in the webcam
4. Talk directly into the Mic.

5.  Check that the levels in the Panopto Recorder are "green” and vibrate as you talk.

Video FaceTime HD Camera
Audio Built-in Microphone
- EEEEEEEE

The levels may be faint, but if you hear your voice loud and clear in a test recording, then
you’re good to go!

o)
6. Do a2 minute test recording and upload it. |

7. Listen to the playback at medium volume level q @

to make sure sound levels are acceptable. I

8.  Adjust computer sound recording levels when playback at medium level is too low or two high.

D (See instruction #4 on Select the Computer Sound Settings.)
21



Use PowerPoint Notes
on iPad (As a Reference)

1. From computer, upload PowerPoint to DropBox or Google Drive.
2. Turn on iPad protector to turn it on.
3. Turn on the Wi-Fi.
a) Select Settings > Wi-Fi > SMU_Lawn
4. Press the ’home” button (on the bottom of iPad).
5. Select the App where your PowerPoint is stored. (Dropbox or Google Drive).
6. Login to your account (Dropbox or Google Drive).
7.  Click Don’t Allow (notifications) — Only if prompt appears.
8. Find the PowerPoint file.

a) If you are using Dropbox:
1. Double click on the file to open it.
Click the Edit icon
Choose Open with Microsoft PowerPoint

Click Open on prompt Dropbox wants to open in PowerPoint
Click PowerPoint when prompted

Click Allow

S

b) If you are using Google Drive:
1.  Double click on the file to open it.
Click the Edit icon.

2
3. Choose Open with Microsoft PowerPoint.
4. Click Open on prompt Dropbox wants to open in PowerPoint.

9. Select checkbox for Notes to view PowerPoint notes.

10. log out of your Dropbox or Google account after

>

finishing recording Panopto video session(s).
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SMU Panopto Resources

SMU Panopto Website

https://www.samuelmerritt.edu/aii/panopto

Panopto Site Tutorials

Panopto Support
https://support.panopto.com/

23
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